
2011-2012 SCHOOL YEAR

New Employee Orientation

Weakley County Schools



Welcome Letter



Teacher’s Salary Schedule



New Teacher Checklist



Code of Ethics



New Hire Report



W-4 Form



I-9 Form



Direct Deposit Form



Tennessee Consolidated Retirement System



TCRS Membership Form



Physical Form



Employee Acknowledgement Card

• Located inside    
Personnel Handbook



Personnel Handbook



ANY QUESTIONS SO FAR?

 Feel free to ask questions- that’s why we’re here.

 Now let’s talk about health insurance.



Local Education Checklist



Local Education Health Enrollment Form



Dependent Eligibility Form



Insurance Rates



TennCare Notice



Cobra Notification and HIPPA



EAP Information



Annual Enrollment Transfer Period

 The insurance enrollment transfer period for 2011 is: 

October 1 – November 1 

 This is the ONLY time period to make changes 
to your insurance coverage for the year.



Vision & Dental

 Delta Dental and Assurant Dental

 Vision Blue



Sick Leave Bank Donation Form



Transfer Sick Leave Form



Experience Verification



QUESTIONS & APPOINTMENTS

 Welcome to the Weakley County School System!

 Please fill out paperwork and return the documents 
by August 10, 2011. 

 We have appointment calendars available-
Be sure to make your appointment today!


